FORM C1 – Housing Summary
THIS FORM IS DUE: NOVEMBER 30, 2023 (emailed to: xlanier@sanramonmarriott.com)
Please provide all the information requested. The hotel will not process your room list unless all areas are completely filled out below. Your accuracy will only ensure a smooth check-in process. RESERVATIONS WILL NOT BE ACCEPTED BY PHONE OR MAIL.

Arrival Date: ___________________



Departure Date: ___________________
Arrival Time: ___________________



Departure Time: ___________________
NOTE:  CHECK-IN TIME IS 3:00 PM AND CHECK-OUT IS AT 11:00 AM
School Name: 











School Address: 











Advisor:












Cellphone: 





Email: 





Method of Transportation: 



Paying By:
Check

Credit Card




(i.e. bus, auto, plane)

(circle one)

HOTEL ROOM RATE:

Single, Double, Double/Double, Triple, or Quad: The room rate is $153.72 per room per night (this includes taxes and fees).  You may pay your first night’s deposit or guarantee rooms with a credit card and pay in full with a school check.

FULL PAYMENT MUST BE RECEIVED BY THE HOTEL NO LATER THAN NOVEMBER 30, 2023
Please EMAIL your rooming list or, using the Form C template, to xlanier@sanramonmarriott.com.  Do not Mail your rooming list.
PLEASE NOTE THE FOLLOWING FOR ALL ROOMING LISTS:
· DO NOT fax or mail your rooming list.  It must be emailed to Xenia Lanier (xlanier@sanramonmarriott.com).

· No personal check as a method of payment.

· Company/school check must be made payable to “San Ramon Marriott” (do not write check out to any individual).
· Any combining of students from different chapters should be taken care of by the corresponding chapter advisor(s). Note: The hotel is not responsible for students being on different floors as advisors if sharing rooms with other chapters.

· Special requests (i.e. School A on the same floor as School B) must be noted on the housing form, but there is no guarantee request will be accommodated.
· Advisors, alumni, and chaperones must be in separate sleeping rooms from students.
· Double-double rooms will be given on a first-come, first-serve basis.

· Roll-a-way beds will be complimentary and on a first-come, first-serve basis. The maximum is ONE rollaway per room as per fire codes.
· You may choose to put up to 4 people in a room.
STUDENTS WITH SPECIAL NEEDS:

Please list any attendees you are bringing who is in need of special attention and we will try, in every way possible, to help accommodate them.  Please communicate special needs directly to the hotel and confirm that they have received it.
TOTAL AMOUNT DUE:

	Hotel Room Count/Charge Summary

	Hotel Rooms (total number of rooms)
	x
	Rate
	x
	Nights
	=
	Total Due

	
	x
	$153.72
	x
	2
	=
	


EMAIL this form along with the hotel housing spreadsheet to: Xenia Lanier at xlanier@sanramonmarriott.com
Check remittance: San Ramon Marriott / 2600 Bishop Dr. / San Ramon, CA 94583
FOR HOTEL USE:
Date Received: ___________________

Payment Recieved: ___________________
NorCal DECA CDC

Form C-1

